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[TPUHSATO
ITpoToKOI MEAaroru4eckoro CoBeTa "?Lo.(hpmpa g@v et mKosl Nel2
ot 29.08.2023r.Ne10 ' 52| B.AKpeiosa

IoJi02keHHe 0 MKOJbHOM OHOTHOTEYHOM (poHe Y1eOHHKOB,
nopsiake ero popMUpoBaHMs, yUeTa, HCIIOJb30BAHNS U ofecrieyeHHsi COXPAHHOCTH

1. O61mue nMoJaoKeHHUsI,

1.1. Jlaunoe IosoxkeHue o 6ubauoreunom ¢poHae MKOIBI pa3paboTaHo B
cootBeTcTBHHU ¢ DenepanbHbM 3akoHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBannu B
Poccuiickoit ®enepaiun» ¢ usMeHeHusiMu Ha 29 nekabps 2022 rona, @3 or 29.12.94
Ne 78-®3 «O 6ubnuoreynom aeine» B pepakuuu ot 11 utons 2021 r., [Ipukazom
MunucTepcTBa KyabTypsl Poccuiickoii ®enepanun ot 8 oxrabps 2012 roxa N 1077
«06 yTBepxkaeHuu [Topsaka yyeTa JOKYMEHTOB, BXOJSAIINX B COCTaB GMOIMOTEYHOTO
donna» ¢ usmenenusamu Ha 2 ¢espans 2017 rona, [lucemom MunucTepeTsa
o6pazoBanus u Hayku Poccuiickoit ®epeparmu ot 08.12.2011r. Ne M/1-1634/03 «O6
HCIIOJIb30BAHUH YUYEOHUKOB B 00pa30BaTEIEHOM MpOLEcCcey, a TAKXKe Y CTaBOM
o6pa3oBaTeIbHON OpraHN3alluy U IPYTIMHM HOPMATUBHEIMHU TPABOBBIMH aKTaMH
Poccuiickoit denepauuu, periiaMeHTUPYIOIUMHU AesSTebHOCTh OPraHu3alui,
OCYIIECTBIIAIOMMX 00Pa30BaTENbHYIO AEATENbHOCTD.

1.2. Hactosmiee ITonosicenue o wkonvHom bubnuomeunom gonoe (nanee — Ilonoxenue)
OTpesieNIsieT nopsA0oK yuema bubIuomeyHo20 ¢ponoa N MexaHnsm GopMUpPOBaHWUS,
COXPaHHOCTH U NPEIOCTABIIEHNs B MIOIb30BaHHE YUeOHUKOB, YUeOHBIX MOCOOMIA,
y4eOHO-METOANYECKUX MaTepuaoB o0yyaomumes o6pa3oBaTeIbHON OpraHu3aliu
(manee — 1mIKONa), OCBaMBAOIUM OCHOBHBIE 00pa3oBaTe/IbHBIE IPOrPaMMEI B MpeJenax
(enepaTbHBIX rOCYJaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, & TAKKE 3aKperisieT
OTBETCTBEHHOCTh BCEX YYACTHHUKOB 00pazoBaTENbHON JEATEIbHOCTH.

1.3. [lonsTus, ucnonszyemsle B IlonoxeHuu:

Yuebnuk — yue6HOe U3JaHue, cogepiKaliee CHCTEMaTHIECKOe U3NI0KEHNe yueOHOM
JMCIMILUIAHEI, COOTBETCTBYIOIIEe y4eOHOI nporpaMme 1 oQUIMaIbHO YTBEPKICHHOE B
KayecTBe JAHHOTO BUAa. MOXeT ObITh PeACTABIICH B IEYaTHON U 3JIEKTPOHHOM G opme.
Yuebnoe nocobue — yuebHoe uzjanue, JOMONHSIOMEE UM 3aMEHSIONIEE YACTUYHO HITH
MOJTHOCTBIO YYeOHMK, OPHUIHATBLHO YTBEPHKACHHOE B KAYECTBE JAHHOIO BUJA.

Pabouas mempaos — yueGHoe nocobue, uMerolee 0coObli IMIaKTUYECKUH arnnapar,
CIOCOOCTBYIONMI CAMOCTOSTENIBHON paboTe 00y4aloIerocs HaJl OCBOEHHEM yueOHOro
npeameTa.




VY4eOHO-MeTOIUYECKHE MaTepuaibl — COBOKYITHOCTh MaTE€pPHAalioB, B MOJHOM O0bEMeE
o0ecrneynBalIIMX MpenojaBaHue JaHHOW JUCHMIUIMHBI (aTyiachl, KOHTYpHbIE KapThl,
NOYpPOYHOE ITUTAHUPOBAHUE, CPEACTBA KOHTPOJS 3HAHWM, CIpaBOYHBIE H3JaHUs, pabouue
IpOrpaMmbl U T.J.).

CpenctBa oOy4eHHMs M BOCIHMTAHMS — JPYrMe HCTOYHUKM y4eOHOM uHGOpMaIu,
peocTaBisieMble 00y4YaroImMUMCs B X0Jie 00pa30BaTeIbHON 1eITeTbHOCTH.

1.4. Hensto Hacrosimiero Ilonoxenuss o O6ubmmoTeuHoM (oHIEe SBISETCA CO3/1aHUE
YCIOBUHM ISl MAaKCUMAJIBHOTO OOecreueHusl yueOHO! TUTepaTypoil 00ydaromuxcsi IIKOJIbI,
MOBBILICHHE OTBETCTBEHHOCTU IEJAarOrMYecKOr0 KOJUIEKTHBA M CEMbH 3a MPaBUIBHOE,
palfoHajIbHOE MCMOJIb30BAaHUE IIKOJBHBIX YYEOHHUKOB, OpraHu3aius paldoThl Cpeau
OOydaromuxcsi ¥ UX POJUTENCH MO BOCIUTAHUIO OCO3HAHHOTO, OEPEXKHOTO OTHOLICHHS K
y4eOHUKY.

1.5. Yuer aokymMeHTOB OMOIHOTEYHOrO (OHAA SIBISIETCA OCHOBOM OTUYETHOCTU U
IUTAHUPOBAHMS IEATEIBHOCTH OMOJIMOTEKH, CIIOCOOCTBYET 00ECTIEUECHHUIO €T0 COXPAaHHOCTH.

2. ®opMmupoBanue (HoHa yUeOHUKOB U MOPAJIOK yueTa poHa yueOHOM IuTepaTypbl

2.1. KommnekroBanue yuyeOHOro (oHna OMOIMOTEKH MIKOJIbI MPOMCXOAUT Ha OCHOBE
€XKEroHO yTBepxkaaeMbix @DenepalbHbIX MEepeuyHeld Y4YeOHHUKOB, PEKOMEHJOBAHHBIX K
UCIOJIb30BaHUIO TPU  peaju3ald  HMMEIOIIMX  TOCYJAapCTBEHHYIO  aKKpEIUTaIUI0
o0Opa30BaTeNbHBIX MPOrpaMM HadajJbHOTO OOIEro, OCHOBHOIO OOILEro, CpPEeIHEro OOIIEero
oOpa3oBaHMsl, IEpeYHEN OpraHMu3alMii, OCYLIECTBIAIOIIUX BBIITYCK Y4YEOHBIX MOCOOMIA,
KOTOpBIE€ JTOMYCKAIOTCS K HCIOJB30BAHHUIO MPH PEaTU3allii MMEIOIIUX TOCYIapCTBECHHYIO
aKKpeIUTalui0 00pa3oBaTelbHBIX MporpamMMm. ExXeromHo yTBepXkaaeTcs MepeueHb
y4eOHHUKOB M YYEOHBIX OCOOMIT 00pa30BaTENbHOW OPraHU3aUH.

2.2. O6pa3zoBaTenbHast OpraHu3alus CaMOCTOSITENIbHA B BBIOOPE U ONPEICTICHUU:

— KOMIUIEKTa Y4YE€OHUKOB, y4€OHBIX MOCOOU, y4eOHO-METOIUYECKHX MaTEpHaIOB,
o0ecreynBaIIMX Mperno/ilaBaHie y4eOHoro npeamMeTa, Kypcea, AMCIHUIUIMHBL (MOAYIs);

— cpenctB oOyueHus M BocnuTaHus. BwiObop cpeiacTB oOydeHHss WM BOCIHUTAHHS
ompenensieTcss crnenuukonr coaepxkaHus MW QopMol oOpraHuzanuu 00pa3oBaTEIbHON
JESITeIbHOCTH.

2.3. TlononHenue y4yebHOro (oHma oOECreYnBaAETCs 3a CUET CPEACTB (PeaepaabHoro,
PErMOHANTBFHOTO, MYHHUIIMIAIBHOTO OromkeToB (cT.35, m.2 depepanpHoro 3akona «O0
oOpazoBanuu B Poccuiickoit @Denepanuny»); HHBIX HCTOYHHKOB, HE 3alpelieHHBIX
3aKoHOJATeILCTBOM P®d, B T.4. 0€3BO3ME3THOTO MOXKEPTBOBAHUS (PUIUYECCKUMU W/UIH
IOPUANYECKUMU JTHIIAMH.

2.4. B uensx obOecrieyeHus: 00y4yaromuxcs y4eOHUKaMU, Y4eOHbIMUA MOCOOMSIMU IIKOJIa
MOJKET B3aMMOJICHCTBOBATH C JPYIMMH 0011e00pa30BaTeIbHBIMU OpPTaHU3alUsAMUA paioHa,
VYnpanenrem o0pa3oBaHus.

2.5. HemocpeacTBeHHOE PYKOBOACTBO M KOHTPOIIb PA0OTHI TIO CO3aHUIO U

CBOEBPEMEHHOMY TOMOJHEHUIO OMOJMOTEYHOrOo (OHJIA WIKOJbHBIX YYEOHUKOB
OCYILECTBIISIET TUPEKTOP 00pa30BaTEIbHON OpraHU3aluy.

2.6. JlomyckaeTcsi UCMOJIb30BaHUE YUEOHO-METOAMYECKUX KOMILJIEKTOB, BXOSIINX B
denepanbHBI MEepeYeHb YYCOHMKOB, COTJIACOBAaHHBIX Ha IlemarormdeckoM coBeTe U
YTBEPKJICHHBIX MPUKA30M JUPEKTOPA IITKOJIBI.

2.7. lna sddextuBHON opraHM3auu 00pa30BaATEIbHON ACATEIBHOCTH UCIOJIB3YETCs
y4eOHO-MeToInYecKoe 00ecTeueHre u3 OqHOM MPEAMETHO-METOUIECKOM JINHUU.



2.8. Ilpouecc pabotel mo (opmupoBanuio (oHAa y4eOHOU ITUTEpaTypbl BKIIOYACT
CJIEIYIOLIUE ATAIIbI:

— paboTa memarormyeckoro koJyuiekTuBa ¢ DenepalbHbIM MEPEYHEM YUCOHHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCIOJIb30BAHUIO B 00Pa30BaTEIbHBIX OPraHU3aLUsIX;

— MOATOTOBKA CIUCKAa YYEOHUKOB, MIIAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4€OHOM
To1y;

— MPEJOCTaBICHUE CIUCKAa yueOHMKOB [lemarornueckoMy COBETY Ha COIJIaCOBaHUE U
YTBEPKACHUE;

— JMAarHOCTHKa YpPOBHS 00ECMEYEHHOCTH OOydaromuxcsi yuyeOHOW NuTepaTypoil Ha
CIEIYIOMUNA y4eOHBIH TOA B COOTBETCTBUM C KOHTHMHICHTOM OOYYaIOIUXCS, COCTABJICHUE
MEPCTIIEKTUBHOIO TJIaHa KOMIUJICKTOBaHMS yueOHOTO POH/Ia;

— odopmieHHe 3aKa3a yYeOHWKOB H Y4YEOHBIX IOCOOMHA B COOTBETCTBHH C
YTBEP>KACHHBIM CIIMCKOM Y4€OHHUKOB U TJIAHOM KOMILJICKTOBAHMUS;

— MIPOBEJICHUE ayKIIMOHA U 3aKJI0YEHHE I0T0BOPa C MOCTaBIIMKOM O 3aKyIKe Y4eOHOI
JTUTEPATYPHL;

— IIPUEM U Y4€T BHOBb MOCTYIUBIIEH yueOHOI TUTepaTyphl B OUOIMOTEKY.

2.9. bubnnoreuHblil GOH MIKOJIBHBIX YUEOHUKOB YUUTHIBACTCS M XPAHUTCS OTACIIBHO
OT OCHOBHOTO (hOH/Ia ITKOJIBHOM OMOIHOTEKH.

2.10. K 6ubnuoreunomy ¢dhoHay yueOHOU nutepaTyphl (yueOHOMY (OHIY) OTHOCSTCS
yueOHUKH, ydyeOHble mocoOusi, opdorpaduyeckue CJIOBapu, MaTeMaTUYECKHE TaOJIHIIbI,
COOpPHMKH yNPaXHEHUW W 3a/1a4, TPAKTUKYMbI, KHUTH JJIS YTCHUS, XpECTOMAaThH, paboune
TETpajad, aTjiachl, KOHTYpHbIE KapThl B IEYaTHOM U DBJCKTPOHHOM BHJE, COJICpKaHHE
KOTOpPBIX OTBEYaeT TPeOOBaHUSAM TOCYAApCTBEHHBIX O0Opa30BaTENbHBIX CTaHAAPTOB,
(denepanbHbIX  TOCYJApCTBEHHBIX  TpeOOBaHUM, O00pa30BaTENbHBIX  CTAHIAPTOB U
CaMOCTOSITENIbHO YCTaHAaBIMBAEMbIX TpPEOOBaHUM, OpraHU3alMsAMHU, OCYIIECTBIISIOIIUMU
00pa30BaTeNbHYI0 ACSITENbHOCTh, OSCIUIaTHO MPEIOCTABISIOTCS B TOJB30BaHUE HA BPEMS
noytydeHusi oOpa3oBaHusi Y4eOHMKUA U y4eOHbIE MOCOOMS, a TaKkKe y4eOHO-METOAMYECKUE
MaTepuaibl, cpeAcTBa OOyYeHHs M BOCHUTAHMS. OOECIEUMBAIOIIMX MPEEMCTBEHHOCTD
W3Y4YEHUS JUCIUIUIMH U CUCTEMATU3UPOBAHHBIX IO 00PAa30BATEIbHBIM 00JIACTSM.

2.11. lokymeHTbl, BKJIIOYaeMble B ¢oH1 OuOIMoTeKH, Mapkupytotcs. [Ipu aTom mMoryt
OBITh KCIOJB30BAHBI INTEMIICIH, KHIDKHBIE 3HAKW, WHIWBHUIYAIbHBIC IITPUXOBBIE KOJIBI,
JpyTUe BUIbI MAPKUPOBKH.

2.12. JoKkyMeHTHI TTOCTYTAOT B OMOIMOTEKY U BKIIIOUAIOTCS B OMOIMOTEYHBIN (DOHT B
pe3ynbTaTe MOCTaBKU 00S3aTENLHOTO IK3EMILISPA, MOKYNKU (MOAMUCKHA, OOMEHa, JapeHws,
MO>KEPTBOBAHMSI, KOMMPOBAHUS OPUTHHATIOB U3 (hOoHJa OUOIMOTEKN ).

JIOKYMEHTBI, TMOATOTOBJICHHBIE K TMpHEMYy B OWONMMOTEUHBIH (POHI, TOABEPraroTCs
MEePBUYHON 00padOTKE U UHAUBUIYATLHOMY YUETY.

2.13. JIoKkyMEHTBHI IPUHUMAIOTCS 110 TICPBUYHBIM YUYETHBIM JIOKyMEHTaM (HaKjIaJaHasl,
aKT), BKJIFOYAIOIINM CITUCOK MOCTYTUICHHHA.

2.14. IlpueM DOKYMEHTOB, MOCTYMAOIIUX B OMOIMOTEKY 0€3 MEepBUYHBIX TOKYMEHTOB
Ha Oe3BO3ME3HOW OCHOBe (00s3aTelbHBIE JK3EMIUISPHI, JIEMIO3UTHBIE HK3EMILISPbI
MEXIYHApOAHBIX OpraHu3aluii, Oe3BO3ME3/IHbIE TOCTYIUICHUS M3 HEU3BECTHBIX U
AHOHHMMHBIX UCTOYHUKOB), 0OPMIISIETCSI aKTOM O MPHUEME TOKYMEHTOB.

2.15. TlpueM JOKYMEHTOB, NOCTYyHAalOMMX B OUOIMOTEKY OT IOPHUIUYECKOTO,
¢u3MYecKkoro JaWIa B BHJAE Japa C YyKa3aHWEM €ro Ha3HAYeHUs [JIs TOIMOJIHCHUS



o6ubnnoreynoro (oHaa, OoPoOpMISIETCS TOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUU C
I'paxxnanckum koaexkcoM Poccuiickoint denepanuu (ct. 574, 582).

2.16. Ilpuem JOKyMEHTOB OT 4HTaTeleld B3aMEH YTEPSHHBIX U MPU3HAHHBIX
PaBHOIIEHHBIMU  YTpaueHHbIM, OQOpPMIIIETCA aKTOM O TNpuéMe JIOKYMEHTOB B3aMeH
yTepsAHHbIX. B akTe yka3piBaeTcs QamMuiiusi, HHUIMAIbI YUTATENs], CBEACHUS 00 yTEpsHHBIX
U3JIaHUAX (PEruCcTpallMOHHBIM HOMeEp, KpaTkoe OubOimorpaduueckoe OmMcaHUE W3AaHMUS,
[IEHA) CBEJICHUS O MPUHATHIX U3JAaHUAX (KpaTkoe Oubmmorpaduyeckoe OnucaHue U3AaHMUS,
LI€HA), MOJIUCH YUTATEII U TPUHUMAIOIIENH CTOPOHBI.

2.17. Yuér O6ubmmoreyHoro (oHaa y4yeOHON IUTEpaTyphl OTpakaeT MOCTYILUICHUE,
BBIOBITHE, OOMIYI0 BeMMYMHY (OHIA YYEOHHUKOB, M CIY>KUT OCHOBOM €ro IMpaBUJIBHOTO
dbopMUpOBaHUs, IIEIEBOTO HCIIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIIEHUS KOHTPOJIA 3a
HaJU4YHEM U IBUKEHUEM YYEOHUKOB.

2.18. TIlpomecc yduera OuOmmoredyHoro (oHAAa YYECOHMKOB BKIIIOYACT: IPHUEM,
ITEeMIIEIeBaHUE, PETUCTPAIIMI0 TOCTYIUICHUS, pachpeiesieHus MO KjaccaM, BBIOBITHS, a
TaK)Ke€ MOJIBEJICHIE UTOTOB JABM)KEHUS (DOH/IA U €r0 TIPOBEPKY.

2.19. Bce omnepanmuu 10 ydeTy IPOM3BOJAATCS 3aBEAYIONIUM  OHUOJIMOTEKOM,
CTOMMOCTHBIN YYeT BeJeTcsi Oyxrajirepuei, oOciyxuBarouiel mkosy. VHBeHTapu3anus
yueOHOoTro (hOHa U CBEpKA JIaHHBIX OMOIMOTEKH U OyXTradTepyuu MPOBOJIUTCS €KETOTHO.

2.20. Yder y4eOHOI aUTEpaTyphl OCYIIECTBISAETCS TPYIIIOBBIM CIIOCOOOM U BEIETCS B
«Kuure cymmapsoro yueray (nanee - KCY) u (unm) snekrponnom Buje. KCY yueObHMKOB
XpaHUTCS B OUOIMOTEKE MOCTOSHHO.

2.21. KCY cocTout U3 Tpex 4acTeu:

Yacts 1. Iloctynnenue B ¢ona. B 3Ty yacTe 3amuchiBaeTcsi oO0IIee KOJIUYECTBO
MOCTYNUBIINX YYEOHHUKOB M UX CTOMMOCTb C OOSI3aTEIbHBIM YKa3aHUEM HOMEpa U JaThbl
CONPOBOAMTENILHOTO AOKyMeHTa. Homep 3amucu exeroaHo HaunHaetrcs ¢ Ne 1 u unpér no
MOPSAAKY IMTOCTYTUIEHUH.

Yacts 2. BeiobiTHe 13 QoHa. B 9T0i1 yacTu 3anmuchIBarOTCS HOMEpPA aKTOB Ha CITUCAHUE
y4eOHUKOB C YyKa3aHWEM JaThl YTBEPXKICHUS aKTa W OOIIEro KOJIMYeCTBa CIHCAHHBIX
y4eOHUKOB Ha o0mryro cymmy. Hymepanus 3amuceii o BHIOBIBIIMX M3AAHUSIX U3 ToJa B TOA
IIPOJIOJIKAETCS.

Yacte 3. Utoru yuera nBmxkenus (GoHmoB. B TpeTheil yacTH 3amMCBHIBAIOTCS WTOTH
IBYKEHUs (POoHIa yUeOHUKOB:

[] o0liee KOJMYECTBO MOCTYNUBIINX YUYCOHUKOB 3a TEKYIIIUHA IO, HA CYMMY;

[J obIm1ee KOJUYeCTBO BRIOBIBIINX YUSOHUKOB 3a TEKYIIUH T'0Jl, HA CYMMY;

[] oOIee KOIMYECTBO YUEOHMKOB, COCTOSIMAX Ha y4deTe Ha | SHBaps MOCIEAYIOIIETO
rojia, Ha CyMMy.

2.21. UnnuBuayanbHblid (TPYNNOBOM) YyYET YYEOHHMKOB OCYIIECTBIISIETCS B KapTOTEKE
ydyera Yy4yeOHMKOB Ha KaTaJOKHBIX KapTOYKax CTaHAapTHOro pasmepa. Ha kaprouke
YKa3bIBa€TCsl PETUCTPALIMOHHBIA HOMep, Oubnuorpaduyeckoe onuvcaHue Y4YeOHHKA,
CBEICHMSI O KOJMYECTBE MOCTYNUBUINX YUeOHUKOB ¢ yKa3aHueM lieHbl. [Ipu HeonHOKpaTHOM
NOCTYIUIGHHH Y4eOHMKa, HE HMEIOIIeM OTJIMYMN, KpoMe Tojfa HU3JaHus M IeHbI, BCE
MOCTYIUICHHUS 3aHOCSITCS Ha €IMHYI0 KapTOuKy. Eciu ske B yueOHUKE BHECEHBI TOTIOTHEHUS U
M3MEHEHHS, TO Ha HEro 3aBOJIUTCS HOBas KapTouka. KapTouku paccTaBiisllOTCS B YUETHYIO
KapTOTEKY MO KJIacCaM, & BHYTPH KJIACCOB — IO MPEIMETaM.

[Tocne cnucanus Bcex y4eOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.



2.22. VdeTHble KapTOYKU Y4YeOHHUKOB peructpupyrorcs B «OKypHane perucrpanuu
YUETHBIX KapToyeKk OMOIMOTEYHOro (POHJAa HIKOIBHBIX y4€OHHUKOB)», KOTOPBINA BelETCs IO
oOpasily: HoOMep 10 TOPSAKY, Ha3BaHUe, Kiiacc, Ne akTa BHIOBITHSI KAPTOUKHU.

2.23. Vuery noanexar Bce BUIbl YICOHHKOB U yueOHBIX mmocoOuid. Paboune terpaau,
TUAAKTUYECKUE MaTepuaibl, TaOJWIbI, MPONUCH, KOHTYPHBIE KapThl, aTJIachl SIBISIOTCS
JOKyMEHTaMU BpPEMEHHOIo Xapakrepa. Mx yuer mnpousBogutcs B «TeTpamum ydera
JOKYMEHTOB BPEMEHHOTO XapaKTepay.

2.24. Ha mnpuHATBIX TNEPBUYHBIX YYETHBIX JOKYMEHTax IPOM3BOAUTCS 3aIHCh,
MOATBEPKIAIONIAS, YTO MOCTYIUBIINAE JOKYMEHTHI MPUHATH B OMOIMOTEUHBIN (HOHI Kak B
00BEKT 0c000 IIEHHOTO ABMXKUMOTO uMytiectBa (manee - OLJIN) i kak B 0OBEKT WHOTO
JBKUMOTO UMYIIIECTBA.

2.25. IlepBuuHbBIE YYETHBIE JOKYMEHTHI, MOATBEPKIAOMINE (AKT MOCTYIUICHHUS,
nepealTcs B OyXTraiaTepuio Ui BKIIOUEHHUS B yueT OuOIroTedHoro GpoHa.

2.26. ExexBapTalibHO, Npu yciaoBuu u3Menenus cocrara OLI/IU, cBenenust o0 oOiiem
KOJIMYECTBE M CTOMMOCTHU JOKYMEHTOB, BKIIOYEHHBIX B COCTaB OMOIMOTEYHOrO (POHJIA, KaK
00BEKT 0C000 IIEHHOTO ABM>KUMOI'0 UMYIIECTBA, IEPENAIOTCS YUPEAUTEIO.

2.27. B3aMeH yTepsIHHBIX UJIUM UCTIOPUYCHHBIX YU€OHUKOB MPUHUMAIOTCS JIPYTUE KHUTH,
HEOOXOAMMBIC IIKOJE. YUYEOHUKH, YTEpPSHHbIE U TPHUHATHIE B3aMEH, YYUTHIBAIOTCS B
«Terpaau yuera KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEICH B3aMEH YTEPSHHBIX).

2.28. Yuer BKJIIOYAET PErUCTPALIUIO MOCTYIUICHHS IOKYMEHTOB B OMOIMOTEYHBIN (HOHI,
UX BBIOBITUS W3 (POH/A, UTOTOBBIC JIaHHBIE O BEIMYMHE (00BEME) BCEro OMOIMOTEHYHOTO
(dhoHIa 1 ero nojipasiesoB, CTOMMOCTb (PoHA.

2.29. OcHoBHBIE TpeOOBaHUS, MPEABIBISIEMbIE K YUeTy OubinoTeuHoro Gpona:

[ MOTHOTA ¥ JOCTOBEPHOCTH YUETHOW HH(POPMAIINH;

] onepaTuBHOCTB;

] moxymeHTHpoBaHHOe oOQOpMIEHHE KaXJOTO TOCTYIJIEHUS B (GOHI W KaXJIOTro
BBIOBITHS 13 (HOH/A;

[] coBMecTHMOCTb NMpUeMOB W (OpM yueTa, MX HaAeXKHOCTh IMpU MNapaieJIbHOM
HCMOJIb30BaHUH TPAAUIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUM yUeTa;

(] coOTBeTCTBME HOMEHKJATypbl NOKa3aTelei ydera (oOHIAa aHaJOTUYHBIM
MOKa3aTeJIsIM TOCY/IapCTBEHHON OMOIMOTEUHOM CTAaTUCTHUKH.

3. [Mopsiaok BeIIauu ¥ BO3BpaTa yueOHUKOB

3.1. Tlopsimox mosb30BaHUsl y4uyeOHOUW nuTeparypoil ompenensiercs [lomoxeHuem o
oubnmoreke, [IpaBunamu nosib3oBanusi OMOIMOTEKOM U aHHBIM [losoxKeHueMm.

3.2. K oOyuaromumcsi, OCBaMBAIOIIMM OCHOBHBIE 00pa30BaTelIbHbIE MPOrPaMMbl B
npezaenax ¢peaepanbHbIX TOCYJapCTBEHHBIX 00pa30BATENbHBIX CTAHIAPTOB, OTHOCSTCS:

] oGydJaromuecsi, 0CBauBaroIUe IPOrpaMMy HadallbHOT'O OOIIEro 00pa30BaHMus;

[ oOyuaromuecs, 0CBauBaroIIKe MPOrpaMMy OCHOBHOTO OOIIETO 00Opa30BaHuS;

[ oOyuaromuecs, 0OCBauBaroIIKe MPOrPaMMy CPeIHEero 00IIero oopa3oBaHus.

3.3. Ikona OecmiatHO obOecreynBaeT OOydYaIOIIMXCS y4yeOHHKaMH, y4eOHBIMU U
y4eOHO-METOIUYECKUMHU TIOCOOUSIMM B COOTBETCTBUM C  (heepalnbHbIM IEepeUYHEM
y4eOHUKOB, PEKOMEH/JOBAHHBIX (JIOMYIICHHBIX) K WCIHOJB30BAaHUIO TMPU pean3aIuu
MMEIOIINX aKKPEIUTAIUI0 00pa30BaTeIbHBIX MPOTrpaMM HAYaJIbHOTO OOIIEero, OCHOBHOTO
oOmero, cpegHero oo6mero oOpa3oBaHus B mpeaenax (QeaeparbHbIX TOCYAapCTBEHHBIX
oOpasoBarenbHbIX cTaHgapToB. OOecrieueHrne O0OyYarONUXCS YKa3aHHBIMU W3IaHUSIMU



OCYIIECTBIISIETCS 3a CUYeT U3JaHUM, HMEIOMMXCS B (POHIAE LIKOJIBHONH OHOIMOTEKH.
bubmmoreunbiit GoOH €XKETroHO MOMOJHAECTCS HEOOXOAUMBIMU YYCOHUKAMU, YUYEOHBIMU U
y4eOHO-METOIMYECKUMHU TOCOOUSIMHU.

3.4. YuebHas nuTepaTypa HCIHOJB3YeTCS HE MEHee S5 JIeT, HO MpPU COOTBETCTBHUU
OenepansHoMy cTaHaapty u denepanbHOMY MEPEYHIO YYEOHMKOB MOKET HCIOJIb30BAThCS
no 10 ner (muceMo MunuctepcTBa oOpa3zoBanus u Hayku P® ot 08.12.2011r. Ne MJI-
1634/03).

3.5. VYueOuuku, ydeOHbIE TMOCOOMS U  Y4EeOHO-METOAUYECKHE MaTepHallbl,
HEO0OXO0UMbIe O0YYaAIOLIUMCS JIJIsl OCBOCHUS YYEOHBIX MPEIMETOB, KypCOB, TUCIUIUIMH 32
npeneramMu  ¢GeAepantbHbIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAaHIAPTOB, POIAUTEIU
(3aKOHHBIE MPEICTABUTENN) TPUOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleraM-uHBaIMIAM W JETSIM C OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3/I0POBBS,
oOydaromuMcsi Ha JOMYy II0 OCHOBHBIM 001Ie00pa3oBaTebHBIM —MpOTpaMmaM  C
MCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX O0pa30BaTEIbHBIX TEXHOJOTHUH Ha TEPUOJ TMOIYYCHUS
oOpa3oBaHMsl Y4€OHUKHU MTPETOCTABIISIIOTCS B MOJIb30BaHUE OECIUIATHO.

3.7. YueOHuKH, y4eOHbIE MOCOOHMS U Y4yeOHO-METOAUYEeCKHe MmaTepuaibl (padoumne
IpPOrpaMMbl, MOYPOUYHOE IJIAaHUPOBAHUE, METOAWYECKHME NOCOOMs U T.I.) I JIMYHOTO
MOJIb30BAHUSL YUYUTENSl MIKOJBl MPUOOPETAIOT CaMOCTOSITeNIbHO. Ecnu naHHble W3MaHUs
UMEIOTCS B HAJIMYUU B (POHJE OMOIMOTEKU, YUUTEIsT 0OECIEeYMBAIOTCS UMH B €IMHUYHOM
AK3EMILISIpE OECIUIaTHO.

3.8. VYueOHMKH, yuyeOHbIE M Y4EOHO-METOAMYECKHE IMOCOOUS MPEAOCTABISIOTCS
00y4aroIUMCs IIKOJIBI B JJMYHOE MOJIb30BaHUE 110 OAHOMY KOMIUIEKTY CPOKOM Ha OJHMH TOJ
HE3aBUCUMO OT TOrO, Ha KAaKOM CpOK OOy4Y€HHsS OHU pacCUMTaHbl. BTOpPOl KOMIUIEKT
y4eOHUKOB MOKET OBbITh BBIJIaH I10 3asBJICHUIO POAUTEICH B CBSI3U C YXYAIICHUEM 370POBbS
00yyJaroIerocs npy HaJIM4YMK CBOOOHBIX SK3EMIUISIPOB B OMOJIMOTEKE.

3.9. Ilepen HayanoM y4eOHOro roga OWUOIMOTEKaph BbBIAAET YYEOHHKHM Ha KJlacc
KJIACCHBIM pykoBoautensiM 1-11 kimaccoB 1o rpaduky, yTBEPKICHHOMY IUPEKTOPOM
mIKoJbl. Beimaua yueOHOM uTepaTypbl KJIACCHBIM PYKOBOAUTENSIM (ukcupyetrcs B «KHure
BbIIaYU YYEOHUKOBY» U MOATBEPKAACTCS MOANUCHIO KIIACCHOTO PYKOBOUTEIIS.

3.10. OOyuaromuecs MIKOJIBI MOMYYalOT YYeOHMKH W ydeOHble MocoOusi u3 (oHmaa
OMOJIMOTEKN Y KIIACCHBIX PYKOBOJUTENICH B Hayaje ydeOHOTo roja. Beigaya yueOHUKOB H
y4eOHBIX TMOocoOul poauTensiM 1-x kimaccoB W oOydarommmcs 2-9 kimaccoB (uxcupyercs
KJIACCHBIMU  pyKOBOIUTENsIMU B «BemomMocTu BbIaud ©W  BO3Bpara YYEOHHKOB» U
MOJITBEPKIAETCS TMYHOM MOAMUCHI0 OJJHOTO U3 poauTesei obydaromerocs B 1 kiacce, a BO
2-11 kiaccax — TUIHON MOAMHCHIO0 00YJarOIIETOCH.

«BemomocTn BbIauM M BO3BpaTa yueOHHKOB» XpaHsATcs B Oubmmoreke. KmaccHbie
pykoBoauTenu 1-11 kiaccoB mMpoBOAsAT Oeceny-MHCTPYKTaK 00ydaroluxcsi CBOEro Kiacca u
UX poauTeNel (3aKOHHBIX TPEACTaBUTENCH) O MpaBUiIaX MOJIb30BaHUS YICOHUKAMHU.

3.11. B HCKIIOYUTENBHBIX CIOy4yasx oOywaromuecs (IOKHUKH, BHOBb MPHUOBIBIIKE, A
takke st noarotoku k OI'D m EI'D, Ha nerHee oOydeHue) mosydaroT YYEOHUKH Y
oubnunorekaps. YueOHuku s noaroroBku k OI'D u EI'D oOywaromumes 9-x u 11-x
KJIACCOB ¥ BHOBb MPUOBIBIIIUM BBIJAIOTCS TOJIBKO MPU HATMYNH UX B OMOIHOTEKE.

Brimaua HeoOX0MMMBIX y9€OHUKOB Ha JIETHUHN Mepruoja (GUKCUPYETCS B UYUTATEIHCKUX
bopmymsipax Mo JUYHYO MOJMHUCH 00YYaIOIUXCS.



3.12. YueOGHUKM MOTYT OBITh BBIJAHBI KaK HOBbIE, TaK W HCIOJb30BaHHbIE paHee. B
TEYEHUE OJHON Henenu oOydarouuecs IOKHBI MPOCMOTPETh BCE YUEOHUKHU U yueOHbIE
nocoOusi, BbIJJaHHBIE UM B TUYHOE MoJib30BaHue. [Ipu oOHapyxkeHuu nedeKToB, MEIAIIUX
BOCHPUATHIO Y4eOHOTO Marepuana (OTCYTCTBHS JIMCTOB, OPYU TEKCTa) 00yYaIOIUNUCS UITu
€ro POJIUTENH (3aKOHHBIE MPE/ICTABUTENN) MOTYT OOpaTUTHCS B OMOIMOTEKY /JIsl 3aMEHBI €T0
IpyruM. YYeOHMK MOXET OBbITh 3aMEHEH NpHU ero Hamuyuu B ¢ouae Oubmuorexu. Ilo
UCTECYCHUHM YKa3aHHOTO CpOKa MPETEH3WH [0 BHEIIHEMY BHUAY M KayecTBY ydeOHHKa
OMOIMOTEKON HE NPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHapyXeHHbIE JAe(PEeKTH B
C/1aBaeMbIX yUeOHUKaX HECET TOT 00yUYaOIIUICs, KOTOPBI UMH MOJIH30BAJICH.

3.13. B xoHI1e yuyeOHOro To/1a ¥ MpHU Mepexojie 00ydJarmerocss B TeUeHUE YIeOHOTO
rojla U3 MKOJbI B IPYryl0 00pa30BaTEIbHYI0 OPTaHMU3AIUI0 YUYCOHUKH, YICOHBIC MOCOOUS,
paboune TeTpaau M Y4EeOHO-METOJUYECKHE MaTepuaibl, MPEJOCTaBICHHBIE B JHYHOE
MOJIb30BaHNE OOYYaIOIINXCs, BO3BPALIAIOTCS B OMOIMOTEKY HIKOJIBL. B ciiydae mopum win
yTepu Yy4yeOHMKa, y4eOHOro WM Y4eOHO-METOJIUYECKOro IOCOOus, NPEeaOCTaBICHHOIO
oOyuarolemMycs B JIMYHOE IOJIb30BAHUE, POAUTENM (3aKOHHBIE IMPEACTABUTEIN) OOs3aHbI
BO3MECTHUTH YIIepO U BEpHYTh B OMOIMOTEKY HOBBIN yUEeOHUK.

3.14. OOyuaromuecss BBIYCKHBIX KJIacCOB TMepej IOJIyYeHHEM JIOKyMEeHTa 00
OKOHYaHUM IIKOJbl OOs3aHbl MOJHOCTBIO PACCUUTATHCA C OMONMOTEKOH (10 OO0XOJHOMY
JUCTY).

3.15. Bo3Bpar y4eOHUKOB B KOHIIE Y4YEOHOIrO rojila OCYLIECTBIIIETCA IO TIpaduky,
COCTaBJICHHOMY 3aBeyIONIeH OMOIMOTEKON 1 YTBEPKACHHOMY TUPEKTOPOM IITKOJBI.

[Tprem y4eOHUKOB IPOU3BOIAUTCS:

1 oT obyuaromuxcs 1 — 8, 10 ki1accoB - KIIACCHBIMUA PYKOBOJAUTEIISIMU;

[1 ot oOyuwarommxcs 9 u 11 kimaccoB - 3aBemyromieil OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU PYKOBOJUTEIISIMHU.

Knaccupiii  pykoBoautens obecneunBaeT 100% sBKy 0Oydyaromuxcsi €O BCEMH
y4eOHUKAMHU B COOTBETCTBUH C TPaPUKOM.

3.16. OOyuaromuecs: 00s3aHbI CIATh YYEOHUKH B MIKOJBHYIO OMOJIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €AMHBIM TPEOOBAHUSAM IO X UCTHOJIb30BAHUIO U COXPAHHOCTH.

4. BiObITHE Y4EOHMKOB 13 OMOIMOTEYHOTO (hOoHAA

4.1. Cpok ucrnosib30BaHusl yueOHUKA HE MEHEE IATH JIET.

4.2. BoiObiTHE yueOHUKOB U3 (hOHAa OMOIMOTEKH MPOU3BOIUTCS IO MPUYUHAM:

[ BeTXOCTH ((pU3HUECKHl H3HOC);

[] ycTapenocTH mo cofepKaHulo;

[J yrepe (c yKkazaHHEeM KOHKPETHBIX OOCTOSTEIIbCTB YTEPH ).

B akTe 0 BbIOBITUN (DUKCUPYIOTCS CBEACHHS 00 YUEOHUKAX, HCKIOYAEMBIX TOJBKO IO
OJHOU MIPUYHUHE.

4.3. Criucanue y4eOHHMKOB MPOBOJUTCSA HE PEXKe OJHOrO pa3a B rof. Ha kaxawiii BU
cnucanusi («Berxue», «YcrapeBuiMe M0 COJAEPKAHUIO», «YTEPSHHbIE YUTATEIIMU)
COCTaBJISIETCS aKT B 2-X 9K3EMIUIIpaxX, KOTOPBIN MOANKCHIBACTCS KOMUCCHUEH U YTBEPIKIAeTCs
OUPEKTOPOM MIKOJbl. OIUH 3K3EMIULIp aKTa XpaHUTCS B OMOIMOTEKe, Ipyroi mepemaercs
MOJT PACTIMCKY B OyXTajTepuio, KOTopasi IPOU3BOAUT CIIMCAaHUE ¢ OajaHca IIKOJIbI YKa3aHHOU
B aKT€ CTOMMOCTH yueOHHKOB. CIIUCaHHbIE TIO aKTy YU€OHUKHU CAAIOTCS B COOTBETCTBYIOIINE
OpraHM3allM 10 3arOTOBKE BTOPUYHOTO ChIpbs. JIEHbIM OT claud Y4eOHHKOB BHOCSTCS Ha
PACYETHBIN CUET IIKOJIBI.



4.4. BeiObiTHE yueOHUKOB U3 GoHIa OMOIMOTEKH 0QOPMIISETCS aKTOM 00 UCKITIOYSHUU
U OTPAXKAETCS] B KHUT'€ CYMMAapHOT'O Y4€Ta, a TAKXKE B KAPTOTEKE y4ueTa yueOHUKOB.

BbiObITHE YYEOHBIX MaTepHaOB BPEMEHHOI'O XPAaHEHUS IPOU3BOAUTCS B KOHIIE
KaJIEHIapHOI0 IoJia M0 aKTy ¢ YKa3aHUEM IPUUYUHBL «MaTepual BPEMEHHOTO XPaHEHUSD.

4.5. AKTBI Ha cUCaHue y4eOHMKOB BU3UPYIOTCA WIEHAMU KOMHUCCHUU IO COXPaHHOCTH
(oH10B. 3aBU3MPOBAHHBIC AKThl YTBEPKIAAIOTCS TUPEKTOPOM LLIKOJIBI.

4.6. CriucaHHble MO aKTy y4€OHUKH MOTYT OBITh MCIIOJIB30BaHbl JUIsl U3FOTOBJICHUS
IUAAKTUYECKOT0 MaTepHalia, Uil PECTaBPALMOHHBIX Pa0d0T WM MEPEAArOTCs OpraHu3alusam
[0 3aroTOBKE BTOPCHIpbs. YacTh Yy4YEOHMKOB, HAXOIAIIMXCS B YJIOBJIETBOPUTEIHLHOM
COCTOSIHMM, TIOCJE€ CIUCAaHUS MOXXET BBIJABAThCA OOYYAIOMIMMCS JUIsi TOJITOTOBKUA K
PK3aMEHaM, MepeaaBaThcsl B yueOHble KaOWHETHI MM HUCIIOJIB30BAHbBI IS PEMOHTA JIPYTHX
y4eOHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C ACUCTBYIOIIMMH 3aIPEIIacTCsl.

5. Yuer uToro aBuxeHust OudamoredHoro (GoHa

5.1. HWroru pBuxeHuss (GOHIOB TOJABOAATCS B KHUIE CYMMapHOro ydera
OoubnnoreyHoro Qonaa (WK JPYyroM perucTpe CyMMapHOIO ydera, IMPUHITOM B
OuOIMOTEKE) HAa OCHOBAHWU JAHHBIX CYMMapHOTO Y4eTa O IOCTYIUIEHHH U BBIOBITUU
JOKYMEHTOB.

5.2. UtoroBble NaHHbIE MMEIOT YEThIpE OOS3aTENIbHBIX IOKA3aTess: COCTOSUIO Ha
HAYaJo rojia, HOCTYMIMJIO 3a TOJ, BBIOBLIO 3a FOJl, COCTOMT Ha KOHeI roja. Torossle JaHHbIE
[0 DAJIEKTPOHHBIM CETEBBIM YAAJICHHBIM JIOKYMEHTaM MPEACTABISIOTCA CIECAYIOMINMU
MOKAa3aTeJISIMU YYETHBIX €JUHULL: COCTOSIIO HAa HA4aJIo Tofa, 0(POPMIIEHO B IOCTYI B TE€YEHUE
roJia, 10CTyN NPEKPAIIEH B TEYEHUE T0a, COCTOUT Ha KOHEI] ro/ia.

6. [IpoBepka HanMuMsA JOKyMEHTOB OUOIMOTEUHOTO (hoHAA

6.1. O0s3aTenbHasi ”THBEHTAPU3ALMSI IPOBOJAUTCS B CIEAYIONINX CIy4asX:

] mpu cMeHe MaTepraIbHO OTBETCTBEHHOTO JINLIA;

[} mpu BBISIBIICHUM (PAKTOB XHUIICHUSI UITH MOPYU JOKYMEHTOB;

[] B cnydyae CTUXMHHOTO O€ICTBHUS, MoXKapa WJIH JIPYTrUX 4Ype3BbIUAWHBIX CUTYallUi,
BBI3BAHHBIX AKCTPEMAJIbHBIMU YCIOBUSMU;

) mpu nepenaye ¢ponaa ONOIMOTEKHN WM €€ YaCTH B apeH.ly;

) mpu peopranu3anyy 1 JUKBUIAIUU OMOIUOTEKH.

Jliis ipoBeieHUs] MPOBEPOK JTUPEKTOPOM 00pa30oBaTENIbHON OpraHu3aliy Ha3HavyaeTcs
KOMHUCCHS, B COCTaB KOMHCCHHU JIOJDKEH BXOJIUTh IPEJCTaBUTENb OyXTrajaTepuu.

6.2. IIpoBepka (poHa B IIIAHOBOM MOPSAKE OCYLIECTBIISETCS OUH pa3 B S JIET.

6.3. IlpoBepka Bcero ¢oHAa WIM €ro YacTHh 3aBEpIIACTCS COCTABJICHUEM aKTa o
pe3ynbTaTax NpoBEACHUS IPOBEPKHU HAIUYUS JOKYMEHTOB Y4eOHOro (POH/Ia U MPUIIOKEHUEM
K HEMY CITMCKa IOKYMEHTOB, OTCYTCTBYIOLIUX MO HEYCTAaHOBJICHHON MTPUYHHE.

B akTe ¢pukcupyrorcs cBeieHHs 0 KOJIUYECTBE:

[J mokyMeHTOB y4eOHOro (poH/a 110 TaHHBIM Y4eTa;

] TOKYMEHTOB, UMEIOIIIUXCS B HATNYNH,

[] 1OKyMEHTOB, OTCYTCTBYIOIIMX B OHONHMOTeYHOM (OHIEe MO HEyCTaHOBJIEHHOMH
pUYNHE.

B akrte Takke yka3pIBarOTCS HOMEp U JjaTa akTa O MPOBEACHUN MPEIbIIyIEH TPOBEPKHU.



AKT C TpWIOXKEHHEM CIIHCKAa JOKYMEHTOB, OTCYTCTBYIOUIMX IO HEYCTaHOBJIEHHOU
OpUYMHE, TOJNUCHIBACTCS TMpEeACeNaTeeM W YJeHaAaMU KOMHCCHM U YTBEPXKIaeTcs
JTUPEKTOPOM IIKOJIBI.

6.4. Ilpu BbIsIBIEHUU B Tpoliecce MPOBEPKUA (POHAA OTCYTCTBYIOUIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAaHOBJICHHMSI BHUHOBHBIX JIMI[ YOBITKM IO HEIOCTau€ CIUCHIBAIOTCA B
COOTBETCTBHHM C JICUCTBYIOIIUM 3aKOHO/IATEILCTBOM.

7. Jenonpou3BoACTBO B OpraHU3aMU yueTa OMOInoTeuHoro poxaa

7.1. Opranuzanus paboThl ¢ JOKYMEHTaMH IO y4eTy 6ubanorednoro GoHaa

OCYIIECTBISICTCS IO PaBUIaM BEACHUS JEIONPOU3BOICTBA.

7.2. OcHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYILIECTBISETCS YYeT, MOJAJIeKaT
MOCTOSTHHOMY XPaHEHUIO KaK JOKYMEHTBI CTPOroi 0TueTHOCTHU. [TocTOsSTHHO, 10 TUKBUIAIIUN
OMOIMOTEKH, XPAHATCA PETUCTPHl WHIAMBUAYAJIbHOTO M CYMMAapHOTO y4yeTa JOKYMEHTOB
6ubaroreynoro Gouaa (perucTpaloHHbIe KHUTH, MHBEHTAPHBIE KHUTHU, KHUTH CYMMapHOTO
yudeTa, y4eTHBIN KaTajor U KaTajoru).

7.3. B COOTBETCTBHM C IMpaBHJIaMU OpraHU3allii TOCYAApCTBEHHOIO apXMBHOTO Jelia
YCTaHABIUBAIOTCS CJEAYIOIINE CPOKM XpPAaHEHHUsS JOKYMEHTOB, OOECIEUMBAIOLUIMX Y4Y€T U
COXPAHHOCTb (POHIOB:

[1 compoBOAUTENbHbIE TOKYMEHTHl (HakJIaaHble, cdYeTa, OINWCH, CIOHUCKA Ha
MOCTYHAIOUIYIO JUTEpaTypy) — 3 ToAa;

[1 nmpuxonmHble aKThl Ha JHTepaTypy, IMOIy4YeHHYIO OecrmyiaTHO uWiIH  0e3
COTIPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/Ia;

[] kHUTA y4yeTa TuTepaTyphl, yTePSIHHOW YUTATESIMU U IIPUHSITON B3aMeH, — 3 TO/a;

[] akTBl HA CIMCaHWE KHUT W MEPUOIUUECKAX M3/JaHUH, YUETHbIe KapTOUKH, KHUKHBIC
dhopmyIisipbl cliMcaHHBIX W3AaHui — 10 ner.

7.4. Ilo nucTeueHnn CPOKOB XPaHEHHSI YIETHBIC JOKYMEHTHI MOAJICKAT YHUUTOKCHHUIO B
YCTaHOBJICHHOM TOPSIIKE.

7.5. Jlo OxOHYaHMsS OYEpEAHOW MPOBEPKU (OHAA XPAHATCS aKThI O PE3yJbTaTax
MPOBEICHUS POBEPKU HATTUYHS JTOKYMEHTOB OMOJIMOTEYHOTO (POHA.

8. ObecnieueHne COXpPaHHOCTH OMOTMOTEUHOTO (hOHIA MIKOJBHBIX YYCOHHKOB

8.1. CoxpanHocTh (oHma oOecreuynBaeTCs CO3JaHUEM OINTHUMAIbHBIX YCIOBUH
XpaHEHUs ¥ UCTIONIb30BaHMs YU€OHUKOB, a TAK)KE€ OXPaHON UX OT MOPYHU U XUIICHUH.

8.2. XpaHeHune y4eOHMKOB OCYIIECTBIIAECTCS COTJACHO NEWUCTBYIOMUM WMHCTpyKumsm
10 OXpaHe TpyJa U MokapHOil 0€30MacHOCTH.

8.3. ®oH/1 y4eOHUKOB pacroiaraeTcs U YUYUTHIBACTCS OTJIEIBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 32 OPraHU3alMI0 COXPAHHOCTU (POHJA y4eOHHKOB BO3JIaraeTcs
Ha JUPEKTOpa IIKOJIBI M 3aBEIYIOLIEr0 OMOINOTEKOH.

8.5. OTBETCTBEHHOCTh 3a COCTOSIHUE U COXPAHHOCTh BBIIAHHBIX YYEOHUKOB B T€UEHUE
y4eOHOro ToAa HecyT oOydwaromiuecsi, Mojb3yrommecs 3TuM (ouaoM. OHU Ke, TNpU
HEO0OXOMMOCTH, OCYIIECTBIISIOT X PEMOHT.

8.6. B ciyuae yrepu wiu mopud y4eOHHMKA POIUTENH (3aKOHHBIC MPEICTABUTEIIN)
BO3MEILIAIOT HAHECEHHBIH yIIepO B COOTBETCTBUHU C ACUCTBYIOIINM 3aKOHOJATEIbCTBOM.

8.7. B 1menax KOHTPOJS 3a COXPAaHHOCTHIO YUEOHMKOB OOy4arolmMMHCs 2 paza B roj
(cenTsiOpp U ampesnb) OUOIMOTEKOW TMPOBOASTCS BBHIOOPOUYHBIE PEUIBI IO TPOBEPKE
cocTosiHUsT yueOHUKOB. CBeleHHA O pe3yibTaTax peia AOBOAATCS [0 KIIACCHOTO



pPYKOBOAMTENSA, MpH HeobxoaumocTu A0 3aByda no YBP. Ilo pesynpraTtam mnpoBepku
COCTaBJISIETCS AKT.

8.8. Kpurepuu 1o mpoBepKe COCTOSHUS Y4eOHUKOB:

[ Hanmu4Ke 3anucy O MPUHAJIEKHOCTH y4eOHNKa 00y4daroeMycs;

[ Hanmu4Ke BceX y4eOHMKOB Ha MOMEHT MPOBEPKHU (COrJacHO pacUuCaHUIO YPOKOB);

[ HanmuuKe 00JI0)KeK Ha yueOHMKaX;

) BHewHWH BUJ y4yeOHHMKA (OTCYTCTBUE Tpsi3d, HaANMCEH, MOMSTOCTeH, Mope3os.,
PBaHbIX CTPAHUL, IOBPEKACHUIN NEPEIIETOB B yUeOHUKAX );

) nnst 1 — 4 Ki1accoB - HANMYKE 3aKIa/10K.

9. IIpaBuia noJyib30BaHUs yYeOHUKAMHU JJ1s1 OOyYAIOIMIMXCA U POUTENEH

9.1. OOyuaromuecs HMEIOT NPaBO MOJy4aTb YYEOHUKH, TPEAYCMOTPEHHBIC
oOpa3oBaTeNbHBIMU IPOTPaMMaMU IMIKOJIBI, BO BPEMEHHOE TMOJb30BaHHE u3 (PoHIa
O6ubIMOTEeKN OECIIaTHO.

9.2. Y4yeOHUKM BBIIAIOTCS OOYYaIOLUMCSl CPOKOM Ha OAMH ToJl, HE3aBUCUMO OT TOTO,
Ha KakoM Cpok oOydeHHuss OHM paccuuTaHbl, O€3 mpaBa mnepenadu U npojaxu. Bosepar
y4E€OHUKOB rapaHTUPYETCS POAUTENAMU (3aKOHHBIMU NPEICTABUTEIISIMU).

9.3. Y4yeOHUKHN MOTYT OBbITh BbIJJaHbl KaK HOBBIE, TAK U UCIIOJb30BaHHBIE paHee.

[IpoGneMbl HEXBAaTKU y4YEOHHKOB PEIIAIOTCS 4Yepe3 OOMEHHO-PE3EpBHBIN (POHJ IIKOJ
paiioHa (00J1acTHOrO LIEHTPA).

9.4. OOyuaronuecs: JTOJDKHBI MOJIUCATh KaXAbld y4eOHUK, MOJyYEeHHbIH U3 (oHIa
IIKOJIbHOM OnOnnoTexku (yaeOHbli roj, paMumus, umMsi, Kjaacce).

9.5. Y4eOHUK T0JKEH UMETh JOTIOJTHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHUKaxX HEb3s MUCATh, PUCOBATH, 3arM0ATh U BHIPHIBATH CTPAHULIBI U T.I.

9.7. Obyuaromuecs: 00s13aHbl BO3BpAIlaTh IKOJbHbIE YYEOHUKN B OMPATHOM BHJIE, 11O
HE00XOAMMOCTH PEMOHTHPOBATH UX.

9.8. Y4eOHMKHM [OJKHBI BO3BpAILATHCA B OMONMOTEKY B YCTAaHOBIJICHHBIE CPOKH B
KOHIIE Y4eOHOTO Ir0/1a, 10 JIETHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kiaccoB) 00s13aHBI paccUUTAThCsl € OUOIMOTEKOM TIO
MCTEYEHUH CpOKa 00yUueHUs ([0 MOIyYSHHS aTTecTara).

9.10. OOyuaromuecsi, BBIOBIBAIOIIME B TEUYEHUE Y4eOHOro Troja, OO0sS3aHbl CHAThH
y4eOHUKHU Nepe]] MOTyYeHUEM IOKYMEHTOB.

9.11. B ciyyae mopum wiH yTepu YI4eOHHUKOB oOydarommuecs: 00s3aHbl BO3MECTHTh UX
HOBBIMU WJIM PAaBHOLIEHHBIMHU T10 COTJIACOBAHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTh MOJYYEHHBIX HIKOJBHBIX YYEOHHKOB HECYT
Kak oOy4Jaroniuecs, TaKk ¥ X pOJUTENH (3aKOHHBIE MPEICTABUTENN).

10. TpeGoBaHuUs K HCIOIB30BAHUIO U OOECIIEYEHUIO COXPAHHOCTH YUEOHUKOB

10.1. OGyuaromuecst 00s13aHbl OEPEKHO OTHOCUTHCA K yuyeOHUKAM, HE JOIMYCKATh UX
3arpsi3HEHUS W TOpYHM, TMPUBOAAIIMX K ToTepe HMHPOpMAIUH,  YXYIIIAOIINAX
yA000UYUTAEMOCTh, YCIIOBUS YTEHUs (NOTEeps AJIEMEHTOB M300pa)Ke€Husl, MSATHA, LApanuHbl,
OTCYTCTBHE OJHOW WM OoJyiee CTpaHMIl, CKICUBAHUE CTPAHUI] U TMOBPEXKIECHUE TEKCTa WU
WJUTIOCTpALMH MPU pacKPBITUH, 1edopmalivs, MOTPENaHHOCTh OJI0Ka WK TIEPerieTa).

10.2. Ilpu wucnosp3oBaHWM ydyeOHWKA TEPBOTO T0/la, OH JIOJDKEH OBITh CIaH B
HIKOJIbHYI0 OMOIMOTEKY B OTJIMYHOM COCTOSIHHUU: YHCTBIM, LENbIM, 0€3 MOBPEKICHUH U
MOTEPTOCTEN KOpEIIKa, YIJIOB MeperuieTa, 6e3 OTpbIBa MeperieTa oT 0JIo0Ka.



10.3. Ilpu ucnonb3oBaHUM y4eOHHKA BTOPOTO-TPETHErO r0/1a, OH JOJKEH OBITh CIIaH B
IIKOJIbHYI0O OHOMMOTEKY B XOPOILIEM COCTOSTHUU: YHUCTBIM, IIEJbIM, JOMYCKAaITCA
HE3HAYUTEIbHBIE TOBPEXKICHUS: MOTYT OBbITh HEMHOIO TOTpENaHbl YrOJIKK IMeperviera,
KOpENIoK (HO He TTOpBaH).

10.4. Ilpu ucnonp3oBaHUM y4eOHHMKA UYETHIPEX-IATU JIET, OH JOJDKEH ObITh CHaH B
HIKOJIbHYIO OMOJIMOTEKY B YAOBJIETBOPUTEIHLHOM COCTOSIHUM, TPUTOAHBIM JJIS JTadbHEHIIIEro
UCIOJIb30BAHUS: YUCTHIM, JOIMYCKAaeTCsl HaJpbiB Kopemika (He Ooinee 1 cM. oT kpas) u
NeperieTa B MECTE €r0 COSMHEHUS C OJIOKOM.

10.5. Tlpu ucnonp3oBaHWM ydeOHWKA IIECTH JeT M Oojee, OH JOJKEH OBITh CIAaH B
HIKOJIbHYIO OMOJIMOTEKY B YAOBIETBOPUTEIHLHOM COCTOSIHUM, PUTOIHBIM JIJISl AalbHEHIIEro
MCIIOJIb30BAaHUS: YHMCTHIM, JOIMYCKAeTCs HAJpbIB Kopemika (He Oonee 2-3 c¢M OT Kpasi) U
MEPEIUIETa B MECTE €r0 COEUHEHUS C OJIOKOM.

10.6. Bce moBpexaeHUsi TOJDKHBI OBITh aKKypaTHO CKJICEHBI MPO3padyHOil Oymaroif,
MO0 MIUPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTh YYaCTHUKOB 00pa30BaTEIbHOM IEATEIbHOCTH

11.1. JlupekTrop UWIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHM3alMi0 padoThl IO
CBOCBPEMEHHOMY  TOTMOJHEHUI0  OuOIMoTedHoro  ¢GOHAA  IIKOJBHBIX  Y4EOHUKOB,
o0ecnieueHre o0yJaromuxcs yueOHUKaMu, y4eOHbIMU TOCOOUSIMH, y4eOHO-METOANYECKUMU
Marepuaiamu, CpeJICTBaMU 00YUYEHUSI U BOCITUTAHUS.

11.2. 3amecTurens AUPEKTOPaA MIKOJIBI IO y4eOHO-BOCIIUTATEIBHON paboTe onpeneisier
MOTPEOHOCTh  IIKOJIBI B Yy4eOHHMKAaX, COOTBETCTBYIOUIMX IporpaMmaM OOydeHHs,
OCYUIECTBJISIIOT KOHTPOJIb 3a MCHOJB30BAHMEM IME€IArOTMYECKUMH pPAaOOTHHUKAMU B XOJIE
00pa3oBaTeNbHON JEATEIbHOCTH YY€OHHUKOB, YU€OHBIX MOCOOMH M y4eOHO METOJUYECKUX
MaTepHuaioB B COOTBETCTBUH CO CHHCKOM, ONPEAEICHHBIM KOO, COBMECTHO C YUUTEISIMU
M 3aBEAYIOIIUM OWOIMOTEKOW OCYIECTBISET KOHTPOJIb 3a BBINOJHEHUEM OOYYarOlUXCs
€AMHBIX TPEOOBAaHUI MO UCTOIB30BAHUIO U COXPAHHOCTU YYEOHHUKOB.

11.3. KnaccHble pyKOBOOUTENM HECYT OTBETCTBEHHOCTh 3a BOCIUTAHUE ¥
oOy4Jaronuxcst OepeKHOr0 OTHOIICHHUSI K Y4YeOHOW KHUTE, 3a COCTOSHUE Y4YeOHUKOB U
Y4EOHBIX IMOCOOMI 00YyJaIOIIMXCSl CBOETO Kjlacca B TEUCHHE YUeOHOTO roja, CBOCBPEMEHHYIO
BBIJIauy (caady) y4eOHHUKOB, YUCHBIX M Y4€OHO-METOIUYCSCKHX TOCOOM B OMOIHMOTEKY B
COOTBETCTBHUH C IpauKOM, YTBEP>KIECHHBIM TUPEKTOPOM IIIKOJIBI.

11.4. 3apenyromuii OUOIMOTEKOW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopmaruu 00 00eCreuyeHHOCTH Y4YeOHMKaMu, Y4YeOHBIMH TMOCOOMSIMH H y4eOHO-
METOJAMYECKUMHU  MaTepuajaMyd OOydYaromMXcs IIKOJbI, 33 OpraHu3aluio  padoThI
OMOJIMOTEKH IO BhIJJaYe U BO3BpATy YUEOHUKOB, yUEOHBIX MOCOOUM M yUeOHO-METOIUUECKUX
MaTepHuanoB 00YyYarOIMMHUCH, 38 COXPAHHOCTh OMOIMOTEYHOTO (DOHa yueOHOI IuTEepaTyphl.

11.5. Pogutenu (3aKOHHBIE MPEACTABUTENN) 00YUAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCTh TMOJYYCHHBIX YYCOHUKOB, YYEOHBIX IMOCOOMH U Yy4eOHO-METOJIUYECKUX
MaTepHasioB U BO3MENIAIOT UX YTPATy WIH MOPUy OMOIMOTEKE IIKOJIBI.

11.6. ObOyuaromuecss HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYCOHHKOB, Y4EOHBIX
nocoouit M y4yeOHO-METOJUYECKHMX MAaTepHalioB, MOJYyYEHHBIX W3 (OHIA IIKOJIBHON
OMOINOTEKHY.

12. 3akir0unTeNbHBIE MOJIOKEHUS

12.1. Hactosmmee Ilonoxkenne o MIKOJIBHOM OuOnIHOTeYHOM (HOHAE, TMOPSAKE €ro
(dbopMHupoOBaHUs, yU€Ta, UCIIONH30BAHUS U 00ECTICUCHUSI COXPAHHOCTH SIBIICTCS JIOKAJLHBIM



HOPMAaTWBHBIM aKTOM, IIPUHUMAETCS Ha llemarornueckom coBeTe IIKOJBI U YTBEPKAACTCS
(iubo BBOAUTCA B JEHUCTBUE) MPUKA30M JTUPEKTOpa OPraHU3allvy, OCYIIECTBIISIONIEH
00pa3oBaTeNbHYIO AESTEIBHOCTD.

12.2. Bce wu3sMeHeHHs W JONOJHEHHs, BHOCMMbIe B Hacrtosuee [lomoxenue,
o(OpMIISIFOTCSI B MUCBbMEHHON (hOopMe B COOTBETCTBUHU JCHCTBYIOUIUM 3aKOHOJIATEIHCTBOM
Poccuiickon denepanum.

12.3. Tlomoxkenue o OuOmuoreuHoM ¢oHAe oOpa3oBaTeIbHON  OpraHu3aIuu
IIPUHAMAETCS HAa HEONPENCNICHHBbIM CpOK. M3meHenus m nononHeHus kK [lomoxenuro
IIPUHAMAIOTCS B IOPSIAKE, TPEAYCMOTpeHHOM 11.12.1. HacTosmero [lonoxenus.

12.4. Tlocne npunsartus IlomoxeHus (UIM HM3MEHEHUW U JIOMIOJTHEHUW OTIEIbHBIX
IyHKTOB M pPAa3leJiOB) B HOBOM peJakUMHM NpeablAyllas pelakius aBTOMATHYECKH
yTpauuBaeT CUILY
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